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DUTIES:

•• Processes inmate marriage requests and 
correspondence course requests.

•• Processes CDCR Form 1074, Request for 
Correspondence Approval.

•• Documents inmate infractions on disciplinary 
reports.

•• Processes inmate certified mail requests.

•• Completes special projects as directed by the 
CCII.

•• Interviews inmates and evaluates their adjustment 
and progress.

•• Counsels inmates on personal, institutional, and 
family issues.

•• Processes CDCR Form 193, Trust Withdrawal 
Orders.

•• Makes a cell-by-cell caseload contact a minimum 
of two (2) times per month.

•• Attends Annual Peace Officer Training (40 hours) 
and On the Job Training Module (12 hours).

•• Attends mandatory training for Peace Officers 
and Correctional Counselors for new policy/
procedures and/or revised policy/procedures, as 
they occur.

•• Accesses DECS to determine whether the inmate 
has a disability and what, if any, accommodation is 
required.

•• Ensures reasonable accommodations are afforded 
to inmates with disabilities (e.g., vision, speech, 
hearing impaired, non-English speaking, and 
learning disabled).

•• Ensures equally effective communication during 
inmate general contacts and due process 
events.

•• Provides direct and meaningful classification of 
inmates.

REQUIREMENTS: Bachelor’s degree

ANNUAL SALARY: $5,033–$7,734

Adapted from USAJOBS.gov. Retrieved from http://jobs.spb.ca.gov/wvpos/
more_info.cfm?recno=590777

HELP 
WANTED:

PELICAN BAY COUNSELOR 
POSITION

Prison Types, by Government Level
All levels of government (federal, state, and local) have some type of cor-
rections systems, usually as part of the executive branch of the govern-
ment. Federal facilities are responsible for holding people convicted of 
federal offenses such as major drug trafficking, bank robbery, or coun-
terfeiting currency. State correctional facilities oversee offenders who 
committed state-level offenses such as car theft, assault, or murder. Local 
correctional institutions secure offenders who committed minor offenses 
or are awaiting trial.

Federal Prison System

The federal prison system is operated by the Bureau of Prisons, which is 
found within the U.S. Department of Justice. The bureau oversees all fed-
eral offenders who have been sentenced to a stay in a federal correctional 
facility. Inmates on probation or parole are overseen by the Administrative 
Office of the U.S. Courts.

The Bureau of Prisons was established on May 14, 1930. The first 
director, Sanford Bates, was appointed by President Herbert Hoover and 

CAREER VIDEO
Corrections Sargent


